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kf]v/f dxfgu/kflnsf 
ljkGg gful/sx?nfO{ :jf:Yo ladf sfof{Gjog sfo{ljlw, @)*@  

k|:tfjgfM ul/jL lgjf/0f tyf ;fdlhs ;'/Iffsf] ;+j}wflgs dd{ cg';f/ kf]v/f dxfgu/kflnsf 

If]qleq a;f]af; ug]{ clt tyf dWod ul/j 3/kl/jf/nfO{ :jf:Yo ;]jfdf kx'Fr ;'lglZrt 

ug{ jf~5gLo ePsf]n], kf]v/f dxfgu/kflnsfsf] k|zf;sLo sfo{ljlw -lgoldt ug]{_ 

P]g, @)&( sf] bkmf % n] lbPsf] clwsf/ k|of]u ul/ gu/ sfo{kflnsfn] of] sfo{ljlw 

hf/L u/]sf] 5. 

!=  ;+lIfKt gfd / k|f/DeM -s_ o; sfo{ljlwsf] gfd æljkGg gful/sx?nfO{ :jf:Yo ladf 

sfof{{Gjog sfo{ljlw, @)*@Æ /x]sf] 5 . 

-v_ of] sfo{ljlw kf]v/f dxfgu/kflnsf gu/sfo{kflnsfn] :jLs[t ul/ :yfgLo / 

fhkqdf k|sfzg u/]sf] ldlt b]lv k|f/De x'g]5. 
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@= kl/efiffM ljifo jf k|;+un] csf]{ cy{ gnfu]df o; sfo{ljlwdfM– 

-s_ ædGqfnoÆ eGgfn] e'ld Joj:yf, ;xsf/L tyf ul/aL lgjf/0f dGqfno eGg] 

;Demg' k5{ . 

-v_ æclt / dWod ul/a 3/kl/jf/æ eGgfn] kf]v/f dxfgu/kflnsfn] ;+rfng u/]sf] 

cfly{s jif{ @)&*÷@)&( df ul/j 3/kl/jf/ klxrfg tyf kl/ro kq ljt/0f sfo{qmd 

/ e'ld Joj:yf, ;xsf/L tyf ul/aL lgjf/0f dGqfnoaf6 k|fKt ;"rLnfO{ clt ul/a elg 

juL{s[t u/]sf] kl/jf/nfO{ ;Demg' k5{. 

-u_ æ:jf:Yo ladfÆ eGgfn] :jf:Yo ladf P]g, @)&$ adf]lhd ;+rfng x'g] :jf:Yo 

ladf sfo{qmd ;Demg' kb{5. 

-3_ æsfo{kflnsfÆ eGgfn] kf]v/f dxfgu/kflnsf gu/ sfo{kflnsf ;Demg' kb{5. 

-ª_ æsfof{noÆ eGgfn] gu/ sfo{kflnsfsf] sfof{no :jf:Yo dxfzfvfnfO{ ;Demg' 

kb{5 . 

-r_ æbtf{ ;xof]uLÆ eGgfn] :yfgLo :t/df gful/sx¿nfO{ :jf:Yo ladf sfo{qmddf 

cfa4 u/fpg tf]lsPsf cflwsfl/s JolQmnfO{ ;Demg' kb{5 . 

#= clt / dWod ul/a 3/kl/jf/ klxrfgM  -!_ sfof{non] dGqfnoaf6 ;'lrs[t clt 

tyf dWod ul/j 3/ kl/jf/sf] ljj/0f dfu ug{ ;Sg]5. 

-@_ dGqfnoaf6 k|fKt ljj/0f adf]lhd sfof{non] clt / dWod ul/j 3/ kl/jf/sf] 

ljj/0f k|dfl0ft ul/ /fVg]5. 

-#_ sfof{noaf6 ;DalGwt j8fdf /x]sf btf{ ;xof]uLnfO{ ljj/0f pknAw u/fpg' 

kg]{5 . 

-$_ btf{ ;xof]uLn] ljj/0f ljj/0f k|fKt u/] kZrft ;DalGwt j8f sfof{no ;+u 

;dGjo ul/ clt / dWod ul/j kl/jf/sf] Plsg ug{' kg]{5. 

$=  sfo{qmddf cfj4 x'g]M -!_ bkmf # adf]lhd clt / dWod ul/a kl/jf/ elg olsg ePsf] 

kl/jf/nfO{ Ps O{sfO{ dfgL btf{ clwsf/L jf btf{ ;xof]uLn] b]xfo ljj/0f ;+nUg ul/ 

sfo{qmddf cfj4 u/fpg' kg]{5M– 

-s_ g]kfnL gful/stfsf] k|df0fkq jf /fli6«o kl/ro kq, gfafnssf] xsdf hGdbtf{ 

k|df0fkq 

-v_ sfof{noaf6 k|dfl0ft ljj/0f . 

-u_ cg';"rL ! adf]lhdsf] lgj]bgsf] cfwf/df ;DalGwt j8f sfof{nosf] cg';"rL @ 

adf]lhdsf] l;kmfl/; kq . 

%= sfof{Gjog k|lqmofM -!_ kf]v/f dxfgu/kflnsf leq :yfoL a;f]af; ug]{, clt / dWod 

ul/jdf k/]sf kl/jf/nfO{ lgMz'Ns :jf:Yo aLdf ug]{ / gjLs/0f ug{' kg]{ eP gjLs/0f 
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ug{ ;"rgf hf/L ug]{. 

-@_ :jf:Yo aLdf af]8{sf] k|b]z zfvf sfof{no;Fu ;dGjo u/L sfo{qmd ;~rfng ug]{. 

-#_ btf{ ;xof]uL dfkm{t sfof{noaf6 k|dfl0ft ljj/0f adf]lhd bkmf $ adf]lhd 

sfuhft ;+nUg ul/ k|rlnt sfg'g adf]lhd :jf:Yo ladf ug]{. 

-$_ k|ltj]bgdf /l;b g+= g5'6fpg] / /l;bdf kf]v/f dxfgu/kflnsfaf6 pknAw cg'bfg 

;xof]u eg]/ pNn]v ug]{ . 

-%_ btf{ ;xof]uLn] aLdf u/]sf JolQmsf] btf{ kmf/d, gubL /l;b lan, 3/d'nLsf] 

;"rL, nlIft ju{sf] ;"rL / j8fsf] l;kmfl/; :jf:Yo ladf af]8{ k|b]z÷lhNnf zfvf 

sfof{nodf k7fpg]. 

-^_ :jf:Yo aLdf af]8{, k|b]z÷lhNnf sfof{non] ;"rL Excel Sheet df entry u/L tf] 

lsPsf] k|ltj]bg 9fFrf ;lxt 3/d'nLsf] ;"rL, nlIft ju{sf] ;"rL / j8fsf] l;kmfl/;sf] 

k|ltnLlk :jf:Yo aLdf af]8{, k|b]z sfof{no / kf]v/f dxfgu/kflnsf :jf:Yo dxfzfvf 

pknAw u/fpg] . 

-&_ :jf:Yo aLdf btf{÷glas/0f u/]sf] tYofÍ Pj+ k|ltj]bgsf] cfwf/df :jf:Yo 

dxfzfvfn] Plsg u/L zf]wegf{ :j?k :jf:Yo aLdf af]8{sf] vftfdf /sd e'QmfgL lbg] 

. 

-*_ dfly pNn]lvt k|s[of cg';f/ :jf:Yo jLdf sfo{qmd ;~rfng ubf{ æk|b]z÷lhNnf 

:jf:Yo aLdf ;+of]hg ;ldltÆ sf] a}7s ;~rfng ug]{ ;fy} :jf:Yo dxfzfvfaf6 

cfjZos cg'udg ug]{ o;/L a}7s ;~rfng / cg'udg ubf{sf] vr{ /sd o;} zLif{saf6 

e'QmfgL lbg] . 

-(_ o; sfo{qmdsf] lgoldt cg'udg d"Nof+sg ug]{ . 

^= :jf:Yo aLdf gjLs/0fM -!_ /fHo ;'lawfsf] cjlw cg';f/ aLldtsf] k|To]s jif { 

sfof{non] :jf:Yo aLdf gjLs/0f ug{ ;Sg]5 . 

&=  aLdfsf] ;dflKt / vf/]hLM b]xfo adf]lhdsf] cj:yfdfdf laldtsf] :jf:Yo aLdf 

;dflKt / vf/]hL ePsf] dflgg]5M– 

-!_ :jf:Yo ladf P]g, @)&$ / :jf:Yo ladf lgodfjnL, @)&% df pNn]v eP= adf] 

lhdsf] cjwLdf gjLs/0f gePdf, 

-@_ /fHo ;'ljwf cjlw ;dfKt ePdf . 

*= afwf c8\sfp km'sfpM o; sfo{ljlwsf] sfof{Gojgdf s'g}+ afwf c8\sfp k/]df gu/ 

sfo{kflnsfn] cfjZos afwf c8\sfp km'sfpg ;Sg]5 . 

k|dfl0fs/0f ldlt 

@)*@.!).@( cf1fn] 

k|d'v k|zf;sLo clws[t 


